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How to use SAS to create your Reviewer/Program Chair list

Step 1: Go to http://valenciacollege.edu/oit/dw/ and login to Portal with your atlas credential.
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s Portal

s SAS Visual Analytics

a. Putthe Atlas credential and click on Sign In

Sign In to SAS®

User ID:

Vbaezfortunato

Password:

b.  Scroll down to SAS Report Folders and open the folder that you requested in Data Warehouse access request. Double

click on the report you want to see.
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http://valenciacollege.edu/oit/dw/
https://sasprod-web.valenciacollege.edu:8443/SASLogon/login?service=https%3A%2F%2Fsasprod-web.valenciacollege.edu%3A8443%2FSASPortal%2Fj_spring_cas_security_check
http://valenciacollege.edu/oit/tss/helpdesk/Request_DW.cfm
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Basic Properties:
Property Value
Type Folder
Date created 02/01/15 07:50 AM
Date modified 02/02/16 01:52 PM
Location \
Description 1.Enroliment
Keywords

Step 2: Accessing Reports from SAS Add In from Microsoft Excel

a) Open Microsoft Excel and single click the SAS tab

File Home Insert Pagelayout Formulas Data Review View Developer Add-ins
[ O & | D (B2 [T
L Lo “d ) \ ¥
ﬁ D J 7 *. k_/ * RS Properties
Home Data Reports Tasks Programs Currently Recent Favorites Refresh Tools  Help
x Z Open > = x '
General & Selection Tools

b) Select Reports

Home Insert Pagelayout Formulas Data Review View Developer Add-ins

ﬁ D @I {O::' @. : @ ** :;:; ,a.:} ,,, Modify &‘ﬁ' -;

Properties
Home Data Reports Tasks Programs Currently Recent Favorites Refresh Tools  Help

- - Ol)’?rl - - - -

General M Selection Tools

c¢) When prompted for a User Name and Password enter the User name and Password you use to access your
computer ( your network Id and password) then click “Ok”
If you need assistance with logging in, please send an email to
DWHELP@valenciacollege.edu

Credentials Required X

SAS Metadata Repository
Prod

User: |vbaezf0rtunato |

Password: |--------.\ |
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d) After you login, the screen below should appear.

File Home Insert

Page Layout

Reports X
.
EIEE:
7 Browse Search SAS Folders
Home Data Reports Tasks Programs
. . Lookin | & SAS Folders v] eve|E B (EYO
General 8 8 P —
Academic Probation Institutional Research Visits
P2 . fi = SAS Folders Assesment and |E International Services
5 Atlas Reports Internship
Bridges Lake Nona Enrollment...
g Visual Analytics Campus Security Learning Support
J Campus Technology S..." 'LSAMP
. Collegiate Academy Marketing
1 Date dirna [ Servers Continuity Module Audit Reports
2 Downtown +My Folder
3 Dual Enrollment New Folder
4 - [ Desktop bw foic)e of Drganizatiu.n...
| Elevate Office of Students wit...
5 Energy Education oIT
6 ] 7 My Documents Enrollment OIT Management
4 J Equal Opportunities a... ~'Poinciana
7 | Faculty Products
8 Faculty Development Shared Data
7 LiNvCopouey Finance Standardized Testing
9 | Financial Aid STPChained
10 ft Student
11 ] = My Network Places Grades Student Development
- Human Resources Study Abroad and Glo...
12 | Institutional Assessm... ' Tech Prep Career Pat...
13 Institutional Effectiven... ©UF Life Sciences
14 |
15, File name H ~
16 - Files of type: All File Types be
17 |
18 (¢ C 1
- pen ancel
19 |
20
b1 | % Connection: Vidal Baez, sasprod-meta.valenciacollege.edu

e) Double Click the folder of interest (available folders will vary depending on your role at Valencia College).The
example below uses the enrollment folder.

f) Selected Enrollment folder again

% Connection: Vidal Baez, sasprod-meta.valenciacollege.edu

] eports
Report o X
Browse Search SAS Folders
Look in ‘ Enroliment ~ ‘ evE | i (EYo
Bookstore
= = SAS Folders Class List
ul Class Rolls
CPA
g Visual Analytics Data Quality
East
|l Enrollment
¢ || Servers Faculty
Honors
Internship
Desktol Lab Extract
e s Lake Nona
NSE
Other
1 My Documents.
Gy Pathways
Scheduling
= My Computer 2:;::1 Learning
=, My Network Places
File name ‘ ~
Files of type: All File Types
Open Cancel
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g) Right click on the report to reveal a context menu and select “Add to Favorites” to include the report in your
Favorites.

= Reports o X

Browse Search SAS Folders.

Lookin: |/ Enroliment V| «v@E
% CLSCHO001 3
= SAS Folders % CLSCH0002 Open and Begin and End Times
# CLSCHO0003 Add to Favorites... 4
2 CLSCH0004 - E
5 Visual Analytics % CLSCH0004_Loree Refresh B
% CLSCH0004_Samantha_Pabon Cut E
% CLSCH0004_Samantha_Pabon_Errors E
[| @ Servers # CLSCHO0004_SamanthaAll Copy K
# CLSCH0005 Paste E
% CLSCHO006 El
| Deskiop = CLSCH0007 Delete E
% CLSCH0007_ChristineBelinMortera Rename E
£ CLSCH0007_DUALENROLLMENT E
# CLSCH0007_LABS Properties E
2 My D t - P

[l BRI 2 CLSCH0008 2 CLSCHvUST E
# CLSCH0009 2 CLSCH0061 E
Wy G =  CLSCH0062 3
[EL e # CLSCH0063 E

= My Network Places | | o sCH0014 2 CLSCH0068

£ CLSCH0015 £ CLSCH0071
% CLSCH0016  CLSCH0071b E
= CLSCH0017 # CLSCH0072 E
% CLSCH0018  CLSCH0073 E
< >
File name: [ CIETSIAL -
Files of type: All File Types A

Cancel

2 Connection: Vidal Baez, sasprod-meta.valenciacollege.edu

To add report description t the listing, click the down arrow next to the View icon and select “Details”.

Reports O X
Browse Search SAS Folders
Look in | Enroliment V‘ v & |Evo
- Bs  |cons .
# CLSCH0001 . E
= SAS Folders # CLSCH0002 Cist ns by Meetdays and Begin and End Times ?|
# CLSCHO003 Details
% CLSCHO004 - 2
5 Visual Analytics 2 CLSCHO0004_Loree Show detail pane
2 CLSCHO004_Samantha_Pabon ZTCLSCH0028 E
% CLSCHO0004_Samantha_Pabon_Errors % CLSCH0033
£ Servers 2 CLSCHO004_SamanthaAll # CLSCH0039 E
% CLSCHO005 % CLSCH0040 E
# CLSCH0006 # CLSCH0041 2
) Desktop # CLSCH0007 # CLSCH0042 3
# CLSCHO007_ChristineBelinMortera # CLSCH0043 E
# CLSCHO007_DUALENROLLMENT # CLSCH0047 2
# CLSCH0007_LABS # CLSCH0054 E
: My D 1t - ]
L My Hocuments  CLSCHO008 % CLSCHO057 E
% CLSCHO009 % CLSCH0061
o @amarn # CLSCHO010 # CLSCH0062 E
= My Computer 2 CLSCHO011 % CLSCHO063
2 CLSCH0012 2 CLSCH0065 E
% CLSCHO013 % CLSCH0066 E
£ My Network Places | |2 o) 5aH0014 # CLSCHO068 g
# CLSCHO015 # CLSCH0071 E
# CLSCH0016 # CLSCH0071b 2
# CLSCHO017 # CLSCHO072 E
# CLSCH0018 # CLSCH0073 E
< >
File name ICLSCHO0020] ~
Files oftype: |All File Types ~
% Connection: Vidal Baez, sasprod-meta.valenciacollege.edu
T 5 7 7

B 4
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h) Double Click the report you want or Single Click on Open. This will bring up a parameter window if the report has
parameters.

[#) CLSCH0020 X

["] Show only required items (denoted by %)
* Term Code a
01210) &
* Enter Department Code
Available Selected

an &
ACCT-Accounting Al m
ANMN_Administration

ANTH-Anthronninay L
ARCH Architartire

RI NG Ruildina Canatriictinn Tach
RSET RS Fnainearina Tarhnalnm

CANV-Caraar Navalanmant
CARN Career Niractinne IR\ v

* Enter Campus Code

Available: Selected

Al .
& ’ .
we -4

WP

Select Full Time, Part Time or All
All ~

i) Type values in text fields like the Term Code. Select a single value from pick list with a single click or select multiple
values by holding down the “Ctrl” key and clicking on multiple values. Use the arrows to move your selection from
“Available” box to the “Selected” box and then Click Run.

j)  Make your selection where you want the results and click OK.

T T T =)
Course Number CRN Course Title Term Instructor Last Name Instructor First Name Instructor VID
ACG-2021C 12887 Prin of Financial Accounting 202110-1 Martin Walter V01003870
ACG-2021C 12888 Prin of Financial Accounting 202110-1 Baselice Thomas V03318497
ACG-2021C 12889 Prin of Financial Accounting 202110-1 Baselice Thomas V03318497
ACG-2021C 12890 Prin of Financial Accounting 202110-1 Battiste Cecil V01003355
ACG-2021C 12892 Prin of Financial Accounting 202110-1 Baselice Thomas V03318497
ACG-2021C 12893 Prin of Financial Accounting 202110-1 Baselice Thomas V03318497
ACG-2021C 12894 Prin of Financial Accounting 202110-1 Baselice Thomas V03318497
ACG-2021C 12936 Prin of Financial Accounting 202110-1 Paxton Scott V03418202
ACG-2021C 12938 Prin of Financial Accounting 202110-1 Muller Steven V01003944
ACG-2021C 12939 Prin of Financial Accounting 202110-1 Muller Steven V01003944
ACG-2021C 12943 Prin of Financial Accounting 202110-1 Paxton Scott v03418202
ACG-2021C 12944 Prin of Financial Accounting 202110-1 Cintron-Lorenzo Nelly V02845280
ACG-2021C 12947 Prin of Financial Accounting 202110-1 Muller Steven V01003944
ACG-2021C 12948 Prin of Financial Accounting 202110-1 Paxton Scott v03418202
ACG-2021C 13043 Prin of Financial Accounting 202110-1 Frank Debra V03607347
ACG-2021C 13044 Prin of Financial Accounting 202110-1 Frank Debra V03607347
ACG-2021C 13045 Prin of Financial Accounting 202110-1 Gray Lisa V02134470
ACG-2021C 13046 Prin of Financial Accounting 202110-1 Gray Lisa V02134470
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A B C D E F G H 1
PEAEMPL
Instructor .
Course Course Instructor  Instructor Full Time
CRN . Term Last .
Mumber Title First Name vID or Part
Name .
Time . .
1 Review Mame Reviewer VID
Prin of
Financial B B
ACG-2021C 18221 ~ 201610-1 Battiste Cecil V01003355 F
Accounti
2 ng John Doe V01234567
Prin of
Financial B B
ACG-2021C 18221 _201610-1 Battiste Cecil V01003355 F
Accounti
3 ng Jane Smith V12345678
Prin of
Financial B B
ACG-2021C 18222 _201610-1 Battiste Cecil V01003355 F
Accounti
4 ng




